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AE Responsibilities:

1) The co-editors will decide on the appropriateness of all abstract submissions.  From these submissions, final recommendations will be made encourage authors to submit full manuscripts. 

2) All full paper submissions will be assigned to AEs by a corresponding co-editor.
3) AEs should identify appropriate reviewers from the collaborating communities of AIS, POI, IMIA, IEEE, and AMIA.  Reviewers from other groups are welcome, such as IFIP and AMA, though we would like to emphasis our focus on health care, people & process.  At least two reviewers should be assigned to each submission.  When there are questions regarding identifying and appropriateness of reviewers, the corresponding co-editor should be contacted by the AEs.

4) AEs should read and assess all reviews.

5) AEs should make a recommendation (accept, minor revision, major revision, reject) to the corresponding co-editor regarding the status of the submitted manuscript.

6) AEs should create an AE report based on #4 and #5 as well as submit a report to co-editor.
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